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NAME OF PICTURE:      ____ LOANOUT* 
PRODUCER:     
Date:_______________ 
 
 GENERAL CREW DEAL MEMO 
 

Name:   

Loanout Company:   

Position:   

Address:   

Phone Number:               

Federal ID # / SS #:                          

Number of Days Per Work Week   

RATE:  Weekly / Daily Prorated:       

Guaranteed Employment: Y/N   

If so, for how many days / weeks    

Screen Credit             

 

Other:                                                            

1. Employment-at-Will with no guaranteed period unless noted above.    
     
2. No in-town Saturday, distant location, 7th day, overtime or holiday work will be 

paid unless authorized in ADVANCE. 
 

3. Time cards must be turned in AT WRAP on the last work day of the week.  Time 
card submitted late will be paid late. 

 
4. Time cards must reflect hours worked, not hours guaranteed. 
 
5. Kit and/or car rentals will be pro-rated for any partial week worked. 
 
6. ALL PER DIEM, BOX RENTALS, HOUSING ALLOWANCES WILL BE 

REPORTED ON FORM 1099. 
 
7. In accordance with the Immigration Reform & Control Act of 1986, any offer of 

employment is conditioned upon satisfactory proof of applicant's identity and 
legal ability to work in the United States. 

 
8. You are responsible for your hotel incidentals.  Unsettled hotel incidentals will be 

deducted from your  pay. 



General Crew Deal Memo 
 

 
9. Employee is responsible for all recoverable items purchased.  These items must 

be accounted for with the Accounting Office at the wrap of the picture. 
 

10. All purchases made on Production accounts MUST be accompanied by a 
purchase order.  A P.O. number can be obtained by phoning the Production 
Office Coordinator. 

 
11. The employment hereunder is subject to suspension and/or termination for 

events of force majeure and/or default. 
 
12. You acknowledge that Producer shall solely and exclusively own all rights of every 

kind and nature in and to the results and proceeds of your services in connection 
with the Picture, and that you are rendering such services as an employee-for-hire 
for Producer. 

 
13. In the event of a breach by Producer of this agreement, your sole remedy shall be 

an action at law in damages (if any), and in no event shall you be entitled to enjoin 
or restrain the production, distribution, or exploitation of the Picture. 

 
 
AGREED: 
PRODUCER    EMPLOYEE 
 
By:____________________________             By:_____________________________ 
Its:_____________________________ 
      LOANOUT COMPANY (IF ANY) 
 
      By:______________________________ 
      Its:______________________________ 
  
* To be processed as a "Loanout," you MUST supply a Federal I.D. number and 

satisfy government requirements for maintaining that status in your position on this 
project.  PLEASE SEE THE ACCOUNTING DEPARTMENT.  In any event, you will 
be an employee of Producer for insurance and workers' compensation purposes 

 


